
Your Options for Replacing RESERVES DIRECT 
We are using shared Google Team Drives to transport your readings to you. From there you may 
choose to share your files in the following ways: 

Upload your course readings to a Moodle2 site 
1. Request your Moodle2 course site(s) NOW by going to the Bard Moodle2 homepage 

< https://moodle2.bard.edu >. Click on Request your Course Site on the right side of the page 
under LINKS. Fill out request form for each of your course sites. 

2. Once your course site has been created, you will receive an email from the Bard Moodle 
administrator containing the course’s Student Enrollment Key. You’ll need to distribute this key to 
your students in order for them to self-enroll in your Moodle2 course site. 
 

Sample MOODLE 2 course page with readings and citation options: 
 

 
 

 
PRO - Moodle2 functions the most like Reserves Direct - start here if you are looking for a basic way to share your 
readings with your students each semester. 
CON - In the coming year, we will be upgrading to Moodle3, so you will learn a new system just before it changes. 

 

Add your course readings to a Google Classroom course site 
1. Go to: classroom.google.com .  

You’ll have access to Classroom if you log in using your bard.edu “G Suite/Google Apps for 
Education” account. 

2. Choose the “I am a Teacher” option to request Instructor access to Classroom. Once that has 
been approved, you will be able to create your own course sites. 

3. Click the “+” (plus sign) in the upper right corner of the browser window, next to your 
username. Then choose: CREATE CLASS. Add the Class Name/Title for your course.  

4. Click on the ABOUT tab. Add course content here that you’d like students to be able to 
reference throughout the duration of your course, like your syllabus and core readings. 
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5. For more information, see our handy Faculty Guide. If you’d like to schedule a session to setup 
your new Google Classroom site, contact Leslie at melvin@bard.edu .  

 

 

 
PRO -  Google Classroom is well-integrated with other G Suite resources, like Calendar, Docs (word processing), 
and Drive (file storage). Since all of these resources are accessed via your bard.edu G Suite account, it provides a 
low-barrier way for you to manage (and archive) all of your course files.  
CON - Google Classroom is very new and has some quirks. Though it lacks some of the features of a full learning 
management system, students seem to prefer it, and for many tasks it is pretty intuitive. What it does exceptionally 
well is encourage collaboration and resource sharing - the G Suite tools allow you to control what course materials 
you share (with whom, and how). 

Copy your course readings to a new shared Drive (that you own) 
Think of this Reserves Direct Team Drive as your master archive of all of your Reserves Direct 
readings. Team Drive is being used as a vessel to transfer all of your Reserves Direct readings to you. 
After you receive the readings, they are yours to hold on to and use. For that reason, we recommend 
keeping the Team Drive with your Reserves Direct readings as intact as possible - think of it as your 
personal archive. If you move or delete the readings from here, you may not be able to find them! We 
also recommend that you not share this Team Drive unless it’s necessary and you’ve already backed the 
readings up elsewhere (to your personal Google Drive, your hard drive, etc.). 
  

Q. Great, I have copies of all of my readings, but I don’t 
want to use Moodle2 or Google Classroom. How else 
can I share my readings with students?  

  ( THIS ONE’S A BIT TRICKY - SO LET US HELP YOU! ) 
A. You may wish to share copies of course readings 

to a Google Drive folder that you create. To do this, go to 
drive.google.com  

● Select your Reserves Direct Team Drive from the 
left-hand menu.  

● Click on the correct course folder, then find the 
right semester folder (usually you’ll want the most recent 
iteration of the course). 

● Right-click on that folder, select “Download.” 
  
This will allow you to download the folder and its readings as a zip file.  

● Unzip it to an easy-to-find location, such as your desktop.  
● Locate the folder you’ve just downloaded/unzipped, then click and drag it to “My Drive.” This 

will upload the folder to your personal Google Drive and create a copy of the course readings for 
the new semester. (Consider adding Spring 2018 or S18 to the new Drive name.) 
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● You can share that folder with your students directly by right-clicking the folder and selecting 
“Get Shareable Link.” 

 

    
  

● Then copy and paste the URL into a message and send it the students in your class.  
You can also select the “Share+” option (above “Get Shareable Link”) to enter in the names of 
those with Bard e-mail addresses whom you would like to have access to the readings.  

  
One final option worth mentioning: with readings now stored in your Drive and Team Drive, it is 
possible to link to those readings in other Google applications. This means that it is possible to create a 
class bibliography in a Google Doc (or convert your syllabus into a Google Doc) with links to each of the 
readings on your Drive. That bibliography or converted syllabus can then be shared with your students. 
An example is illustrated below. 
 

 
 
Note that the link function in Google Docs not only allows you to add links to your own files from Drive, 
but also suggests where one might find the article online. In the above illustration, the second link 
directs to a full-text PDF of the article available online. While we think it’s better to link to a file, this is a 
handy trick for quickly finding full-text articles that are available from our library’s journal vendors. 
 

Don’t know which solution is right for you? Schedule a one-on-one consultation with us 
over winter break to get customized help! Email hoyt@bard.edu and melvin@bard.edu . 
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